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These outlines will guide you through successful demonstrations of COS Expertise, COS Funding Opportunities, and COS Workbench. If you have any questions about them, please contact your COS representative. 

COS Expertise

Search All of COS Expertise

· By default, searches are set to search full profiles

· By default, searches find profiles updated within the past 4 years

Search/Browse by Member Institution

· Easily limit your search to researchers at a specific member university

· OR Browse through a member university’s list of researchers to locate a person by name 

Search Geographically

· Use the map or the pick list to identify a researcher in a certain country or geographic location

Search/Browse by Researcher Name

· Search the entire Expertise database for a researcher using a whole last name, or portions of their last name. 

Search by COS Keyword Index

· COS Keywords are a proprietary hierarchical thesaurus of words and terms describing academic disciplines

· Use the list of COS keywords to find a researcher

· Each Expertise profile is indexed and cataloged with a COS Keyword by the editors

· Browse the hierarchy or enter a term in the search box

· Any time you click on a hyperlinked term it will be added to your search

· By default all Keywords are exploded, which means if there are any other keywords that fall under them in the hierarchy, those keywords will be searched on as well


COS Workbench

Update your profile

· Point out the importance of having a COS Expertise profile: all professional information in one place, easy to generate a CV and BioSketch (optional); personal URL link to profile; easy for you to match them with funding; easy for the institution to keep track of their work; profiles are imported into COS Scholar Universe*
· Any sections highlighted in bold text on the left may be out of date
· If all information is current, click the link to verify your profile

· Generate a CV and, if appropriate, a BioSketch

Manage Your Saved Searches

· Point out how to edit, run, delete and share up to 40 saved searches

Manage Your Funding Alerts

· Designate for which saved searches to receive email alerts; choose to receive alerts in either HTML or text format
Manage Tracked Records

· Point out how to tag and share up to 200 tracked records; Funding Alert users can select to receive an email alert when a record is updated

Customize your MyProfile view

· Order Sections

· Hide/Add Information

· Create a color scheme

· Point out that MyProfile has a unique URL that individuals can use to promote themselves
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* 	COS Scholar Universe is a database of 1.5 million profiles of scholars and researchers. It is searched daily by academics, scientists, corporations, associations and others who are looking for collaborators, consultants, peer reviewers and more.
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