
[image: image1.png]N

COS.



[image: image2.jpg]Pro(Quest
/—__ \

Start here.






These outlines will guide you through successful demonstrations of COS Expertise, COS Funding Opportunities, and COS Workbench. If you have any questions about them, please contact your COS representative. 

Simple Search (default search)
· For basic, free-text searching

· You can use truncated and proximity search here and throughout COS

· Searches all of the fields in the COS Funding Opportunities database

Advanced Search

· Run through each of the search fields  in detail

· Show how to use the Advance Search boxes at the top of the screen

· Show how to add Search fields

· Show the Exclusion field

· Point out that the COS Funding Opportunities database contains grants a wide variety of purposes and disciplines—not just science
· Mention that Keywords work the same way with COS Funding Opportunities that they do with COS Expertise profiles

· Run a search and show the features of the search results page: re-sort columns by clicking on headers; mouse-over pop-up show key information; search facets (on the left) allow for quick analysis and one-click drill-down; save search

· Click into a COS Funding Opportunities record.  Point out how to expand the abstract field; how to track the records; the contact information
Search Wizard

· A step-by-step guide that will ask questions about your funding criteria
· The best of both worlds: create a complex search without a lengthy search form 

· The search summary on the left side of the page shows you the criteria that you have selected so far and allows you to view the results at any time

View Opportunities with Deadlines within 6 Weeks
· View all opportunities that expire within the next six weeks; refine your search from there, if you wish
View by Sponsor

· Search for all of the Funding Opportunities available from one sponsor searching on the name or browsing alphabetically
Search Geographically

· Search for funding from sponsors in particular locations, for citizens of a particular country, or for funding for activities to be conducted in a certain area of the world

Helpful Hints

· Refine your query – use this tool as a way to narrow any results list that is too broad

· Save up to 40 searches – at the top of a results list, click “Save Search.” COS Funding Alert users can also set alert preferences
· Track and receive e-mail alerts about up to 200 records – at the top of a record, click “Track this record.” Assign tags (personalized labels) to organize tracked records
· Share saved searches and tracked records with colleagues
· Download Results – at the top or bottom of any results list page, use the Citation Manager to download results and save them to a disk or your hard drive; download full records or select fields
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